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HOW TO PREPARE YOUR DIABslide
as mp4 file

e Prepare your slide (4/3 format recommended, in landscape to insert the video thumbnail next to it)

e Create a Zoom meeting on https://zoom.us/

e Start the meeting by activating your camera and microphone (perform tests if necessary)
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Rejoindre par I'audio de 'ordinateur

Tester le haut-parleur et le microphone

Rejoindre { l'audio par i en rejoit une réunion

e Open your slide
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Diabslide ouverte en plein écran

e Enable screen sharing
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https://zoom.us/

e Put your slide in full screen
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o Exemple of the general view of the screen (do not close the video panel)

DIABslide ouverte en plein écran

¢ View of the control panel (by going to ...More)
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Interdire les annotations des participants

Afficher les noms des annotateurs

Masquer le volet vidéo

Masquer les commandes flottantes de la réunion

Optimiser le partage d'écran pour le clip vidéo

e Note the way to start/stop recording on your computer (here for a mac)

Enregistrement sur cet ordinateur

e Start the recording with the key combination (or the control panel) N——"

e Comment on your slide (be sure to set a timer to not exceed 2 min!!)



e Stop therecording with the key combination (or the control panel)
e Exit full screen mode (esc key)

e Stop screen sharing

e Exit the meeting

e Let Zoom convert the video

0 Convertir I'enregistrement de la réunion

Vous avez un enregistrement qui nécessite d'étre converti
avant lecture
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e The DIABslide filein mp4is ready. You will find itin the Zoom folder in the Documents folder
of your computer.
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DiABslide ouverte en plein écran

¢ Rename the file as follows:
DIABslide_ NAME_Firstname.mp4

e Send the file to the indicated email address.

Thanks for your participation!



